Archibald Primary School                                      



   School Learning Mentor



	Job Description
	School  Mentor



	Job Title
	 Mentor



	Name
	

	Support for children
	· Provide emotional/behavioural support for individuals and groups of identified children both within and outside the classroom setting, to include Breakfast Club and lunchtime 
· Support teaching staff and other professionals, through a comprehensive assessment of children to identify their needs and what support they would benefit from mentoring
· As a key member of the school Care Team, help to develop systematic and reliable systems for identifying children who would most benefit from mentoring

· To participate in the preparation of individual programmes of work for identified pupils who would benefit from a mentor and for the way in which such support will operate in school.  To evaluate the impact of the intervention
· To help children to manage and resolve conflict through a variety of appropriate strategies

· To help support the integration of pupils after extended absence or exclusion from school

· To have full knowledge and appreciation of the range of activities, courses, opportunities, organisations and individuals that could be drawn upon to provide extra support for pupils



	Support for children’s families
	· Help to draw up and implement an action plan for each child who needs particular support
· Maintain regular contact with families/carers of children receiving support and encourage positive family involvement in their child’s learning
· Work with the children’s families to enable them to support their children’s education
· Develop a knowledge and appreciation of the range of activities, courses, opportunities, organisations and individuals that could be drawn upon to provide extra support for children and their families
· Maintain professional records and files appropriate to each child


	Support for the School
	· Contribute to the overall ethos, work and aims of the school
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all children have equal access to opportunities to learn and develop
· Appreciate and support the role of other professionals
· Undertake a range of administrative duties relative to the post.
· Attend and participate in relevant meetings and as required
· Participate in training and other learning activities and performance development as required


	The job holder may be required to undertake additional duties as directed by the Headteacher/Senior Team.


	Agreed:

Date:……………………………………………………….

Signed   ………………………………………………  Post Holder

Signed   ………………………………………………  Line Manager/Head teacher

The work of schools changes and develops continuously which in turn requires staff to adapt and adjust. Whilst the main duties and responsibilities of the post are set out above, the job description is not an exhaustive list of tasks and each individual task to be undertaken has not been identified. The duties and responsibilities above should not therefore be regarded as immutable but may change. Any major changes will involve discussion and consultation with you.
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